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IIP14KA3bIBAIO:

1. Yrnep4urr:
1) Peuaiuesr opraHI{3aIILII4 pa6orrl perl{crparypbl
aHArrvrTr:uecKoro OTAeJIeHI{f, corJIacHO IIpLTIOxeHI4IO J\lb 1

unQoprvraIILIoHHo-

K HaCTOtIIIeMy

rrpLlK€By;

2) {oln<nocrH6re }rHcrpyKrlura craprrrero a Mlrrvrcrparopa, a4Mr4Hr4crparopa

oKHa Perracrparypbr, aAMr4Hncrparopa <Ca11-qeHTpa)), aAMl{HLIcrparopa Crona

cnpaBoK corJlacHo llptlJlolrenzro J\b 2 rc nacrotqeMy IIpI{Ka3y.

2. KoHrpoJrb 3a LTcrroJrHeHr{eM Hacrorulero npuKa3a ocraBJl.f,ro
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P e r.n a na e HT o p ra H rr 3 a rI n rr par 6 oru p e r u crp ary p bI
r.r H Q o p na a q rr o H H o-a H aJr urn rr ec Ko ro orAer e H u q

IEy3 KO <fopoAcKaq AercKafl rrorrrrKrrrrHrrKa Nb6>

1. O6uue rroJroxeHuq.
1 . 1 . Hacr orrr\uir PeuaueHr ycraHaBJrrrBaer nopflAoK opraHr,r3aqrau pa6orur

perr.rcrparypbr nu$opruauzoHHo-aHarrprrv.uecKoro orAeneHr4r fEy3 KO
<fopo4cr<afl, AercKafl, rroJrr4KJrr4Hzxa }ls6), (Aiuee rro reKcry - Perzcrparypa).

I.2. Perzcrparypa flBrrflerefl crpyKrypHbrM noApa3AeJreHr4eM fAlI J\lb6,

o6ecne.{LrBaroqrlM QopuupoBaHr4e v paonpeAeJreHr4e rroroKoB rraqureHToB,

cBoeBpeMeHHyro 3arrr4cb rr perr4crparlr4ro dortrurrx Ha rrpr4eM K Bpaqy, B ToM
r{r4cr e c [prrM eHeHr4 eM r.r u SopuaqlroHHbrx relxuonorzfi .

1.3. Perucrparypa pacnonaraercfl. Ha [epBoM orax{e 34aHlar. rroJrurKJrrrHr4Klr

ro aApecy: r. Karzru4HrpaA, yn. foprroro,2,03-2031'.
1.4. Pyxono4crno pa6orofi Perucrparypbr MeAzrlr4Hcrofi opraHz3auar

ocyuecrBJrrer crapruufi aAMr4HHcrparop, Ha3Haqaeurrfi Ha AoJrxHocrb u
ocno6ox4aevrtfi or Aon)KHocrlr rJraBHbrM BF,aqou.

1.5. KonzqecrBo craBoK aAMr4Hr4crparTopoB Perucrparypbr onpeAenserct
pyKoBoAr4reJreM f AII J\b6.

1.6. B Perzcrparype SynnquoHr4pyer rrerbrpe oKHa rnfl pa6oru c

rpaxAaHaMr4 npr4 o6parqeuzu, <Cror cnpaBoK), <Call-qeHrp)).
l.7.Pexur,r pa6oru Perucrparypbr: n pa6ovue AHV c 8:00.qo 20:00 qacoB

6es nepepbrBa, B ABe cMeHbr, B BbrxoAHbre r4 npa3AHnrrHbre AHlr c 9:00 ao 14:00
r{acoB 6es nepepbrBa, B oAHy cMeHy.

1-s cueHa - c 8:00 ao 16:00 qacoB, 2-s crveua - c 12:00 ao 20:00 qacoB.

B nepuoA c 12:00 Ao 14:00 qacoB 2-s, cMeHa ocyulecrBJl-aer noa6op
MeAr4uaHcKHX Kapr, (peMoHT)) u o6pa6orKy MeAI,IIII4HcKI{x Kapr.

B nepuoA c 14:00 Io 16:00 qacoB l-s cMeHa ocyuecrBJr-rrer no46op
MeAr4rrr4HcKZX Kapr, (peMoHT)> u o6pa6orKy MeArrrIt4HcKI4x Kapr.

1.8. B cocraBe Perzcrparypbr npeAycr\dorpeHbr repMZHan r,nfl. eaMo3ar'Lrek1

[oMeu]eHlae [\nfl. xpaHeHr4q r,r uo46opaMe1nL\vscxofi AoKyMeHTaIJVvr, noMeuIeHI'Ie

noA MeAnuprHcr<ufi apxrrB.
1.9. Pa6ora Perucrparypbr opraHr43oBaHa c yqeroM SopnrupoBaHr4fl,

ycnonHfi g.nfl o6ecneqeuus AocrynHocrr4, rovrQoprHocrrz, pa3rpaHI,Iqenr4fl.

IIOTOKA NAqVEHTOB C YIIETOM UEJII{ IIOCEUICHZq TIOJII,IKJII4HI4KII W COCTOf,HI4,g

IIAUI4CHTA.

2. OcuoeHbre 3aAaqu Perucrparypbl.
2.1. O6ecne.reHr,re cBoeBpeMeHHofi MeAr4rlr4Hcrofi noMorrlblo

IIpI,IKpenJIeHHOfO HaCeJIeHI4f, B paMKaX KpHTepI4eB AOCTyTIHOCTI4

Teppraropr4anbHofi rpolpaMMbr rocyAapcrBeHHbrx raparutuir, 6ecurarsoro
oKa3 aHvr fl rp a)KI aH aM M e.u4rlzH c r<ofi n o M o rrlrr.



2.2. Pacnpe4eJreHne rroroKoB rrarILreHToB, rpe6yroqux
MeArrrlr4Hcxofi rroMorrlr{ au6ylaropHo, B ToM rrrrcJre Ha.{oMy.

2.3. OcyryecrBJreHLre perlrcrparluu B];r3oBoB npauefi Ha AoM rd

ux o6crylKr4BaHLrfl no Mecry xr,rreJrbcrna (upe6uyauux) 6omsoro.
2,4, Czcrenrarr,r3krpoBaHHoo xpa,HeHr{g, yyor kr QoprvrnpoBaHne i

MeArrrlLrHcrcofi AoKyMeHTarluu [arlrreH']loB
no46opa

2.5. l{n$opnrnpoBaHLIe Lr KoHcyJrbrrlpoBaHr4e rrarlr4eHToB o rroprAKe
ronyqeHr4-fl MeAr4rlr4ncrofi noMo rqlr npuKp e [neHHoMy HaceJreHr4ro.

3. (Dynrcqnn Perucrparypbr.

oKa3aHr{_fl

opralrr43ar\Lrfl

o0ecIIeqeHrre cBoeBpeMeHHofo

AoKyMeHT ar\vrr4 e rca6nuerrr np auefi .

B ycTaHoBneHHoM nop.sAKe,
v AocTaBKr,r MeAr4rlr,lHcrofi

3.1. Or<no Peru bI ANnId eHukt
ocyuecrBJrf,eT:
- 3arlI40b TIaUneHTOB Ha npzeM K BpaqaM-rre)Ar4arpaM vr BparraM crreqlraJlr{craM, Ha
kIccJreAoBaHvrfl rr KoHcynbTarJLrv Lr T.A.
- BeAeHI4e SJTeKTpOHHOTO pacrrr4oaHvrs, v 3afrr4Qw Ha npzeM K cnequaJrr4craM B

coorBercrBvrkr c Teppzropuatrcrtoit nporylauuofi rocyAapcrBeHHbrx rapanrnfi,
6 ecnrarnoro oKa3aHr4r rpaxAaHaM MeAr{rIr4 Hcrcofi rroMorur4 ;
- uHQopMI4poBaHLIe HaceJleHkrr o BpeMeHr4 npueMa npa.refi Bcex
cnerlr4anbuocrefi, pexr4Me pa6oru Bcex crpyKTypHbrx noApa3Aelenr,Ifi,
ra6uueroB, B ToM ql4cne c yKa3aHr4eM u&corB npr4eMa, paclonoxeHLrflLr HoMepoB
ra6uneroe:

ranSopvrzpoBaHre o rrpaBr4nax BbI3(DBa Bparra Ha AoM, O rIOpf,AKe
npeABapllrelruofi 3ailnav Ha npl4eM K BparraM yAaJreHHbrM AocrynoM, o BpeMeHu
I'I Mecre [pLIeMa rpax,4aH pyKoBoAr4reJreM I'AII J\!6 u ero 3aMecrLrrerrflMn;
- no46op u pacr(JraAKa MeAVrIlrHcKr4x Kapr;
- AOCTaBKa MeAZrIr4HCKr4X Kapr s xa6lrHerbr Bpaqefi cneqzalnoroB;
- o6ecueqeHl4e coxpaHHoarv 14 HaAJrexarqero cocro.trHrrr MeALTqr4HcKrrx Kapr
naur{eHToB.

3.2. Orno Crora cnpaeor ocyuecrBJr.{er:
- zuSopMl,lpoBaHl4e o noptAKe npr{Kpe[n eHvrfl HacereHr4q K MeAr4qrrHcxofi
opfaHr43arluu vr nrr6ope Bpaqa B coorBercrBr4kr c npzKa3oM
MIaHs4paBcollpa3BLrrus Pocczn or 26.041.2012 N 406s "06 yrBepxAeHr{Ll
flopx4ra nrt6opa lpaxAaHLIHoM MeALrqzHcrcofi opraHr43arJLru npkr oKasaHr{r.r eMy
MeAI'IIIrIHcxofi noMoIrII{ B paMKax rrporpaMMbr rocyAapcrBeHHbrx rapanwfr.
6ecunarnoro oKa3aHLI.fl rpaxAaHaM MeArzrrlrlHcrofi uouolqz", npr4KpenneHLre
laqzeHToB ra oTKperrJreHr{e ycTaHoBneHHbrM nop.rrAKoM;
- opraHI43arJvrfl. oSopl,rneHr4fl. Irvrcra r,tr$opvlLlpoBaHHoro corJracr4fl Ha o6pa6orry
rlep co HanbHbIX AaHHIIX, rtp eAo craBJreHlre IroJIr4 ca o 6ss arerbHof o MeAurIr4 HcKoro
crpaxoBaHuf, vr AoKyMeHTa, yAocroBeprloqefo JrnrrHocrb narllreHTa, AJJ{
Ianrueftruero Konl4poBaHI4t u BHeceHrLr.f, B [epBr4qHyro MeAr4rILrHoKyIo
Ao KyM eHTaUr4 ro n arlr4 eHTa ( c c o m ac r4s. na\veura) ;
- 3alrl4cb uaII[eHToB Ha rIpI4eM K Bpar{y ro rt:neQoHy pr rrpr,r rrp{Movr o6parqeuuu.;



- ocyqecTBJreHr4e 3all?rcvt narlpreHToB Ha np[eM, KoHcynbTarJuvr v uccne4oBalIvrfl

Bpar{a u nepe3arrr{cb Ha Apyfoe BpeMt
npoounr;
- [peAcTaBJreHr,re npoqefi clpaBorrHofi r{

3.3. <Call-qeHrp> ocyqecrBJrrer:

c ((Irr4cra)) ox{r,rAaHLrfl. Lr ranQopvrupoBaHne zx o6 gToM qepe3 rz.rHHfi na6nner,
rrocpeAcreoNa CMC r{Jrrr rro reneQony;
- nuSoprvrr4poBaHr,re [arlr4eHTa o6 uguegeHr4u B pacrll4canr4tr, orMeHe rlprleMa

rlJrr{ K ApyfoMy OreqnaJrr4cry 3ror9

nQoprvraqun.

- [pueM rereQonnbrx 3BoHKoB or narlneHToB npu neo6xo4zMocrlr oKa3aHut
MeAr,rrlr4HcKor4 noMorrlr4 Ha AoMy;
- perkrcrparJkrfl Bbr3oBoB rro Mecry xLrreJrbcrBa (upe6rrnauut) 6omnoro Lr

pacnpeAeJreHr4e Bbr3oBoB no Sopvrarvr (reryu1r4e r'r Heornoxnrre);
- cBoeBpeMeHHar lepeAaqa uHQoprvrar\r4Lr o 3aperrrcrprrpoBaHHbrx Bbr3oBoX r.

He3aMeAJII4reJIbHo IJrr oKa3aHr4r Heorroxnofi noMorrlz (up pyrcz Senr4urepy r4x4
Bpaqy ra6nnera HeorJro)Kuofi rueAuuuucxofi noMoulu unrl nocpeAcrBoM CMC
coo6rqenr4fl, eelrv cneuuanl4cr HaxoAkrrc.fi Ha euee4e);
- repeAaqa zuQoprraalJvrr4 o 3aperrzcrpr.IpoBaHHblx BEr3oBax yqacrKoBoro Bparra Ha

AoM An{ o6cnyxzBalaurfl HerrocpeAcrBeHHo yqacrKoBbrM Bpaqovr (n 12.00, 14.00,
16.00, 18.00) B perprcrparypy Ars roA6opa arvr6ynaropHrrx Kapr u repeAaqkr Ha

o6cnyNzBaHkre B TerreHrre rer(yqero pa6ouero AH{;
- rpr o6paqerul4 rpaxAaH no rene$ony ro ApyroMy noBoAy rrpeAcraBJrrror
neo6xo4uMyro zn Soprr,rarlrrrc.

}KE
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AOIX{HO CTHA-g I/IHCTPyKUUq
crapr[ero aAMr.rHrrcrparopa Perucrparyprr

I. O6rqne roroxeHus.
1. Ha lonxHocrb crapuero aAMlrHr,rcrparopa HrrHaqaercr nuqo:

llMerouee o6pasonaurre He HIDKe [oJrHoro cpe,4uero, c orrbrroM pa6orrr ue
Ha3HaqaeTot Ha AonlKHocTb LI yBOJIbHteTCt IJIaBHbIM BpaqOM.

2. Kn aru (f r.rKarlnoHHbre rp e 6on an prfl u :uaBbr:r.vr

1) nna4enue IIK (Word, Excel, Outlook Express);
2) pa6on B MeAr.rqr.rucroft r.ur(popMarlr{oHHofi clrcreMe (Bapc);

MeHee 3-x rer;

3) rpauornar perrb.

3. Crapruuit alttuuucrparop AoJrx(eH 3Harb: i ,

- Qopnarr lnaHr,rpoBaHlrr rr orqerHocrrl csoeft pa6orrr;
- caHlrrapuble [paBr.rna kr HopMbr $ynr<quontrpoBalkrfl MeAurlr{HcKofi opranrzaa\lrkri 

.

- ocHoBbr TpyAoBofo 3aKoHoAaTeJrEcTBa;
- rrpaBr{Jra BHyrpeHHero rpyAoBoro pacroprara f,{ll Ns6;
- npaBLrna no oxpaHe rpyAa r{ noxapHoft 6esonacHocru f'{ll Ne6;

- ocHoBHbre ycJryrr4, oKzl3brBaeMrre fflll J',le6i

- O.LI.O. u AorrlxHocrlr nepcoHala f,,{ll No6;
- rrpaBriJraMv o6ulenrzs c flarlr{eHTaMr.r;
- KoAerc grr{Kra lr AeoHToJrorvru.

4 . Ct aptrruit a4tvtraucrp arop n cn o eft AerrenbH o crr4 pyKoB oAcrB yercr :

- Vcraeola fAn l1b 6;
- Hacro.srlefi 4olNuocrHofi nucrpyrqzefi ;
- IloroNenuelr o6 o6pa6orr<e [epcoHarbHbx AaHHbx

5. Crapuzit a4vtwnucrparop Ha3Haqaercfl Ha AoJrxHocrb r.r yBonbHsercf, pyKoBoAr,rreneM
fnII ]\b 6.

6. Crapurr,rit a[wruuucrparop troArrr,rHrercs HerocpeAcrBeHHo rJraBHoMy Bpaqy fAn Nb6.

II. .{onNuocrHbre o6ssauHocrz.
- pa6oraer B coorBercrBl4l,I c PeuarueHToM opraungarJkru pa6oru n Perncrpa'Type,

rpa(purou pa6our uflpanwaMr.r BHyrpeHHefo rpyAoBoro pacropf,AKa f[II ],1s6;

- opraHrr3yer pa6ory Perzcrparypn: 
,

l) n Hauane pa6ouefi cMeHbI aKTytlnr.r3r.rpyer pacrryrcarrvre [pveMa clerlr{anl{croB c freroM
ornycKoB, npeuennoft HerpyAocrroco6nocru r4 T.[. ;
2) AoBoALIT Ao aAMIdHLIcrparopoB yKa3aur.rr pyKoBoAcrBa rroJrrrKJraHnKrr, rprrKrl3br,
pacfloptxeHl{t, ocylqecrBJlter paccranoBKy a4MnnlrcrparopoB no pa6ouzM MecraM;
3) :arpeuser aAMuHlIcrparopoB 3a yqacrKaMr4 Anrr ocyrlecrBneHur BeAeHvrs. Lr Harrer(ar{ero
otfopmlenllt MeAl{ul4ucxofi AoKyMeHTar{uu naqr4eHToB B r(aproxpaHnn[qe perr4clparypbr,,B
cooTBeTcTB nu c y cT arroBJreHHbrM [opsIKOM ;

4) rcoHrponllpyer cBoeBpeMeHHocrb Haqara [pueMoB, rrpr,r 3aAepxKe Haqara rrpr,reMa yrorrHfier
y nepcoHana o rpuquHtx 3aAepxKlr, BpeMeHr,r oxr.rAaHr,rr, opraHr.r3yer flepeAaqy raHQopnraqurE
naIIueHTaM B BentJILIBofi (fopue, a raKxe Ao3BoH narlr{eHTaM o6 usl,{eHeHr4sx B pacilucaunn;
5) npunuMaer Mepbl K rlpeAorBpalrleHr{ro Lr rrnKBvr1a\ilu xou(flurrnbrx cr.rrya\uir.
cpeALr nocerureleft;

- ocyqecrBJlter KoHTpoJIb 3a pa6oroft aAMr4Hr{crparopoB Perracrparyprr, 3a
cBoeBpeMeHHbIM orBeroM aAMr.rur{crparopoB Ha ycrHbre o6parrr,euus rpa}KAaH z no rele$ony,
:]a coAepxau[eM u aKTy€LJtbHocrbro npeAocrar]neuHofi uuQoplraqnz, 3a co6nro4eHnenr
npr,rHrlr4 rroB 3Tr{Kr{ H AeOHTOn Orkrkr;



- o6ecneqznaer pa6ory no sQQeKTr{BHoMy r.r KyJrbrypHorvry o6cny)Kr4BaHr.rro nocerzrenefi
MeAr.rqr,rHcKofi oprauu sarJvrvt, co3AaHr{ro AJrr Hr4x rou (f oprnrx yclonufi ;

- qerKo ur AocrylHo orBeqaer Ha Borrpocbr uoceuErerefi o uoprAKe pa6oru
MeAr.rqnHcKoft opranzsarlvffr, BpeMeur,r r.r Mecre rrpueMa npavefi Bcex clerlrdaJrbHocrefi, Bvr4ax

orcagrrnaervroft ue4raquncxofi [oMorrlu, nopgAKe [pr,rKpenneHr,rr Ha MeALrrII,IHcKoo

o6cryxunaHue, rpoBonr.rMbrx cleU,IaJIbHbIX arUr4rx, [porpaMMax r.I npe.{ocraBnser I,IHyIo

neo6xo4Huyro zn(popMarlurc B rrpeAenax csoeft KoMrrereurllu4 ;

- o6'sscnser nocerr.rreJrrM Maprxpyrbr .qBHXeHLrfi BHyrpr,r MeArrrlr,rHcxoft oprauv3arrytr4
(f[Ir ],1b6);

- colpoBoxAaer fiocerr4TeJreft n cryuae neo6xo,4]rMocrrr n rpe6yeuoe rroAptrrAeJleHue
Lr Jrr.r K oTB eTcTBeHHOMy pa6Ornury no JrraKJrlrHlrKr.r ;

- lrMeer Ha cBoeM pa6o.reu Mecre pacfiilcaHne apa.reft Bcex crrequanurocreft, reneQonrr
v arpeca ocnoBHbrx cnyN6 cr{creMbr 3ApaBooxpanenurs, reneQonrr v arpeca MeApru}rHcKr,IX

opraHr43arlvfi, oxa3rrnaroqr4x gKcrpeHHyro [oMorrlb B BeqepHee, HorrHoe BpeMr, B BbrxoAHbre r.r

np i[AHrtrHbre AHr.r r,r Apyryro n eo 6xoAr.rrrryro ran (f opM arlr4ro ;

- ocyqecrBJrrer KoHTpoJrb 3a cocro;{Hneu un(fopMarlrroHHbrx creHAoB, cBoeBpeMeHHbIM

o6nosreHzervr un(popMarlIlrr o pexr{Me pa6orur MeAr{rlr{HcKoft oprauu3arJvrv, MeAlrqr.rHcKoro
rr ep c o H irn a, BB e IeHuLr Ao rr o nHr4 Te JrbH brx y cnyr ;

- uu(popunpyer rrarlreHroB o [oprAKe u o6 nncraHrlr{rx rroAaqu xaro6, rpLrurrMaer
rrpereH3lll,r, cBs3aHHbre c HeyAoBJrerBopt'treJrbHbrM o6cryxr.rnanuevr, cBoeBpeMeHHo
npeAcTaBnreT vrx KoMrreTeHTHbrM crreqlranr{c'raM AIrfl paccMoTpeHr.rf rro cyrqecTBy,

KOHTpOn[pyeT Harr,rq]re aHKeT c onpocoM o KalrecTBe rrpeAocTaBJreHHbx ycryr, ,

- I4Meer coorBercrByrcrqufi sHerrrHrafi Br,rA: Hocr,rr ueAuqzucrufi xaJlar, uuennofi
6efi4Nnr, r.rMeer onprrnrrfi MaHuKrop, rroBceAHeBHrrfi uar<usx, aKKyparHyro [prrecKy;

- B MoMeHT o6paqeuur [ocerrrrers co6rroAaer [paBr4ra Bcrpequ: npr{BercrByet
Ha3bIBaeT CBOe LIM', OTIIeCTBO 14 AOJrX(HOCTb, yTOqHreT rlenb IIOCerIeHI{t, IIOMOTaeT OCBOUTbC'

B oKpyxanrqefi o6crauonxei
- co6nroAaer rrpaBr{Jra o6rqennx: BeAer pa3roBopbr c corpyAHr4KnMr.r ueAzrlzncrofi

opraHr{3allurl, ToJIbKo cBr3aHHbre c Bbr[oJIHeHr.reM cBor,rx o6sgaHHocreft v [pol,I3BoActroHuoft
AetrenbHocrbro, He r,rcrroJrbsyer un(popMarlr4ro, non1nreHHylo npn Bbr[oJrHeHr{r.r AoJrxHocrHbrx
o6ssaHHocreft e coorBercrBrrv co cr. l3 @e4epamuoro 3aKoHa or 2Lll.2011 N 323-03 "O5
ocHoBax oxpaHbr 3AopoBbr rpaxAaH e Pocc[ficroft (De4epaquu";

- He Aaer coBerbr narluenTaM [o rerreHr4ro vrJru upo$unaxrurce sa6orenanuit;
- rau(popir,rrzpyer rlocerr,rrereft o AocryrrHux cuoco6ax Ar.rcraHrlraouuoft sarucn Ha npkreM

K Bpaqy, B ToM rrr4cJre qepe3 zn(foplraqlroHHo-TeJreKoMMyHr,rKarlrroHHyro cerr IrlnrepHer;
- o6ecneqrlBaer BbrAarry arr,r6ynaropubrx Kapr rro 3arrBJreHr{ro poAr{renefi (saxoHnrx

rlpeAcraBl{rereft) flarlr{eHTa no Mepe neo6xoAuuocru npeAcraBneHr.rs r{x B Apyrue
opraHr,r3aur4 r{;

- 3Haer pa6ory Bcex yqacrKoB perlrcrparypbr r.r, rro pacflopsxeHr,rrc pyKoBoAr{TeJrr B

cnyqae neo6xoArauocrlr, Moxer 3aMeHI4Tb orcyrcrByroqero corpyAHr,rKa.

III. Ilpana
Crapruufi aAMprHr{crparop [Meer rrpaBo :

3.1. Y.racrBoBarb e o6cyx4eHr.rrr [poeKroe peruenuft
3.2. IIo cornacoBaHllro c HerrocpeAcrBeHHbru pyKoBoAr.rreneM npr4BJreKarb K perrreHr,uo

rrocraBJreHHbrx nepeA Hr{M 3aAaq Apyrnx pa6orHuron.
3.3. 3anpalxllBarb L.I nonytrarr or pa6orHr,rKoB Apyrr4x crpyKrypHbrx roApa3qereHuir

neo6xo4urraylo raH(f oplrarllrro, AoKyMeHTbr
3.4. YqacrBoBarb n o6cyN4eHI,II{ BonpocoB, Kacaroquxcr ucrroJrHreMbrx AoJrxuocrrrbx

o6sgaHHocrefi.



IV. OreercrBeHHocrb :

4. 1 . C rapur utrt agtvtunucrp arop rrplrBneKaerct K orB ercrB eHHo crLI :

4. 1 . 1 . 3 a HenaAJrexarqee ucrroJrHeHr.r e vlrr4 Her4 crroJrHeH[e :

- cBorrx AoJrxHocrnbx o6xsauHocreft, npeAycMorpeHHbx nacroguefi Aorxnocrnoff ,

r4HCTp).KrI[efi, B [OprAKe, yCTaHOBJTeHHOM AefiCTByrOqr{M TpyAOBbnr 3aKOHOAareJrbCrBOM

Poccuftcroft Oelepauuu;
- npaBr.rn BHyTpeHHefo TpyAoBofo pacloprlKa;
- npaBr.rJr rexHlrKlr 6esonacHocrkrvt oxpaHbr rpyAa;
- npaBr,rn noxapuoft 6esonacHocrr,r;
- rpyaonofi z z crro JrHr,rrenrcroft Ar4 crlr{nnr.rHbr;

4.I .2. pa3rnarrreHlre cBeAeHr.rfi , cocraer-arcrqnx epaue6uyro tafi ny;
4.I .3. Her,rcflonHenue @e4epaJrbHoro 3aKoHa "O 3allute nepcoHiulbHbrx Aausrtx".
4.I .4. 3a Hapyrrrenue Ycrasa MeAr4rll{Hcrofi opranusawrkri

I

4.1.5. sa rpaBoHapyrrrenr{s v rpecryrreHu.f,, coBepllreuHbre B npoqecce csoefi '

AerrenbHocrrr, - B rrop.sAKe, ycraHoBJreHHoM 4eficrnyroqrrM aAM]IHHcrparItBHbIM, yroJIoBHhIM ]I
fpalKAaHcKr{M 3aKouoAarenbcrBonr Poccuficxoft Oe4epa\vur) 

:

4.L6.3a [pr4quHeHr4e yrqep6a ueAraquncxoft opraHr{3arlrur - B nopsAKe, ycraHoBJIeHHoM

4efi creyrorqr{M TpyAoBbrM 3 aKoHoAareJrbcrBou Poccufi crofi O e4ep a\vur.



AO JDKH O C THA.f, I,IHC T PyKIII4fl
aAMr{Hr{CTpaTopa oKHa Per[cTpaTypbr

I. O6qne rroJroxeur.rr.

1. Ha AonxHocrb aAMI,IHI{crpropa oxHa Perzcrparypbr Ha3Harraergfl Jrr4rlo, I{Mgrolqoo
o6pasonaulle He HI,IlKe noJlnofo cpeAHefo, 6es npe4rxBJreHrrr rpe6onaunft r ctaxy l,I onbrry
pa6oTbr, Ha3Harraercfl Ha AoJIXHocrb r,r yBoJrbHrerc.s pyKoBolt4r )JreM fAlI J\b 6 , l

2. Knanu$lrKarluoHHhre rpe6onanvs,LrnaBbrKu: l

1) nna4eHrae IIK (Word, Excel, Outlook Express);
2) pa6om B MeAr4rlr.rucxofi zn(popMarlroHHoft czcreue <Bapc>;
3) rpanrornarr peqb.

2. Alvtunucrparop AoDKeH 3Harb:
- Qopurr rrJraHLrpoBaHr4r 14 orqerHocrr.r csoeft pa6oru; r i

- caHl4rapHble [paBrIJIa I4 HopMhr SyHrquontrpoBantrs. frpexAeHr,rr 3ApaBooxpa1e1r4fl;
- ocHoBbr TpyAoBofo 3aKoHoAaTenbcTBa;
- flpanrna BHyrpeHHero rpyAoBoro pacroprAra f,.{ll J\b6;
- flpanula uo oxpaue rpyAa lr roxapHofi 6esouacHocrr.r;
- ocHoBHbre ycJryfu, oKrBbrBaeMrre fAlI J\b6i
- O.l{.O. rr.qonxHocrz nepcouana fAlI J\b6;
- flpaezlauu o6rqeHrzx c [arlpreHTaMr.r;
- npI4HIIE[bI STIIKLI LI AeOHTOnOtrrI4.

3' Am'rr'ruacrparop oxua Perucrparypbr s csoefi Ae.f,TeflbHocrr{ pyKoBoAcrByercr: ,

- YcraeoM ffln ],{b 6;
- Hacrolrqefi IonxHocruofi zucrpyrcq[efi ;
- floloNenzeivr o6 o6pa6orr<e [epcoHaJrbHbx AaHHbx 

i4. A4uunrzcrparop oKHa Perucrparypu [oAqr.rH.rrercr craprrreMy aAMr.rHr4crparopy
Perucrparypu.

II. ,{onNuocrHbre o6sgannocrra :

- pa6otaer B coorBercrBrltl c PeuaueHToM opraHu3arrur pa6oru n perzcrparype,
rpa$zrorra pa6our u flpananaul{ BHyrpeHHero rpyAoBoro pacropxana f.{ll J,,lb6; - -' ,::

- ocyrqecrBnrer npr4eM fiocerr{TeJrefi, o6patuBrrHxcs B oKHo perzcrparyprr;
- qerKo u AocryrlHo orBeqaer Ha Bonpocbr nocerrareneft o rlop.sAKe pa6our

MeAHIII'IHcKoft opranrz3arJvru, BpeMeHLI Lr Mecre np\reMa npa.reft Bcex cnerlr{alrgocreft , s^Mx
orasrrsaer4ofi ve4zqzucr<ofi rIoMoIrI[, [op.aAKe rrpllrperrneHzg Ha MerI{IIkrHcKoe
o6cnyxunanne, rrpeAocraBJlter I,IHyro neo6xo4nnryro znsbpuaqrzro B rrpeAeJrax cnoeft
KOMrreTeHqr{[;

- o6tscHser [ocerI4TeJItM Mapl[pyrhr ABr{xeHr{r Buyrpr.r Me.{uur4HcKoft opraH r4sa\r4r4
(fAn36);

npu o6pauleHl'Il{ B nocerLITeJIt n Perucrparypy [po]r3BoAr{T orrpoc c yroqHeHr4eM
Qavutuu, LIMeHI{, orrlecrBa, roAa poxAeuux pe6e"na,'ni"r"urr o6panle""", torap vrutt*u, *KoropoMy npI4KpenneH pe6enox, yroqHter opfaHLr3oBannrrfi unvr He opr.aHv3oBur"itti pe6euor;B cryqae ecJrl{ pe6enox opranl43oBannrrfi 3a[rrcbrBaer Ha3BaHr{e o6paronaieJrbHofo
yqpexAeHr.rr, HoMep KJracca (rpynnrr);

- ocyqecTBnreT sneKTpOHHyro 3alLrcb Ha [pr4eM K Bpaqy;
- conpoBoxAaer rlocerllTeneft n cly.rae neo6xoAlrMocrrr n rpe6yevroe noApa3AeJreHve

I,IJII,I K OTBETCTB CHHOMY PA6 OtrrNXY MEAI,IqI,IHCKOft OPrArrU3 AII}II4 ;
- I4Meer Ha cBoeM pa6oveu Mecre pacnnrcanr4e apa.reft Bcex cnequanrnocrefi, reneSonrrh aApeca ocHoBHbx clyN6 3ApaBooxpanennfl, ropoAa, rereSonu v a1peca ne"e6"ur*

yqpeXAeHI''Ifi' oKa3HnaIoUuX SKCTpeHHyIO nOMoIIIb B BerlepHee, HoqHoe BpeMr, B Bbrxo.qHble I,I
npa3AHrrtrHbre AHr.r, 14 Apyryro neo6xo4uuyro n rQopMarlkrro;

- IIpz 3aAepxKe Hatlzula [pl4eMa yrorlHrer y nepcoHana o npurrr4Hax 3a.4epxKr.I, BpeMeHr.r
OXT4AAJII{'' IIEPEAAET Ery UUQOPMAII}Irc IAIILIEHTtIM B BEXJII4BOft QOPNAE;



- rIpLIHI4Maer Mepbr K rlpeAorBparrleHr4ro v rruKBLrAarlr4r{ KoH(bnr.rKTHbrx cr4Tyallufi cpeAlznocerzreneft; - ^ 
l

- zu(popvzpyer [aq[eHToB o rtop;rAKe r.r o6 uncranqrrx noAauz xano6;
- LIMeer coorBercrBylotqrfi nnerunzfi BnA: Hocnr ue4zrlr.rucrufi x€urar, zuennofi

6eft[xnx,LIMeer onpxrurtfi MaHLrKrop, rroBceAueBnrrfi Mar<z.ax, aKKyparuyro npuqecKy;
- CO6MOIaeT IIpI,IHIII{TIrIoTI{KI,I II AeoHToJIofI{I,{; 

,

- BeAer ptBroBop c rrocerllTeJrflMrz s rlo6ofi ckrryalrun BexJu4Bo, KoppeKTHo, c AoJr]KHbrM
TeprreHr4eM r4 yBalKeHr{eM K rroceTurenrc,

- co6ruoAaer [paBLIna o6rqenus: Berer pa3roBopbr c corpyAHuKaMu nreAurlrancxoft
opraHv3aIII4I{' ToJIbKo cBt3aHHbIe c BbITIoJIHeHIaeM cBor{x o6.sgannoc"teitu [porl3BoAcrsenHofi
AetrenbHocrbro, He LIcrloJlbsyer rzn$opMaIIHIo, noryqeHHyro [p]r BbrnoJrHeHzr4 AoJrxHocrHbrx
o6sgauuocrefi e coorBercrBuvr co cr. 13 (DelepzurrHoro 3aKoHa or 2l.IL20I1 N 323_03 "06
ocHoBaXoXpaHbI3IopoBbsIpaXAaHePocc[ficrofiOegepaI1ul|,,;

- He Aaer coBerhr TIaIILIeHTaM tro JreqeHr4ro rrJrr,r npo$zlaxruxe ga6onenawuit;
- IIH$opul'Ipyer rrocerurenefi o AocrynHrrx cnoco6ix,qvcra"qr.ronHo[ sailucu

K Bpaqy, B ToM tIt4cJIe qepe3 un(popuaqlIoHHo-TeJreKoMMyHr4Karlr{oHHyro cerb
TepMIIH€rn AJIff CUIMO3 aTlrrcu:

- pa3btcHter nocerl{TeJllo neo6xoAl,ruocrb 3arroJrHenLrg. MeAr.rqlzucKofi 4oryueHTarlv1pr,
nn(poprr.rzpoBaHHoro corJracr{r na o6pa6orKy [epcoHaJrbHbrx AaHHbrx, aHKer;

- o6ecleqzBaer Bblrauy arvr6ylaropHbrx Kapl r{ TzrnoHa no 3arrBKe po4nreneft (saronurx
rrpeAcraBr4releft) rarlrreHTa Ha npr4eM K Bpany, lz6o ua o6clegonanze;

- ocylqecrBlrer uo46op Kapr K rIpI{eMy Bpaqa, AocraBKy r,rx.{o xa6znera r.r AocraBKy Kapr
o6parHo r Perucrparypy;

- ocyulecrBJlf,er BeAeHI'Ie rr HaAnexarqee cl$opMJreHrze MeArrrlriHcKofi 4oxynreHTa\uLr
rIauHeHToB B KaproxpaHlrnvue Perucrparypbl, 3aKpenleHnoft 3a HrrM B coorBercrBrrr4 c
ycTaHOBneHHbrM noprAKoM;

- 3Haer pa6ory Apyrl4x fracrKoB perlacrparypbr Lr, ro pac[opsxeHr4ro pyKoBoAr,rreJur
MOXer 3aMeHr4Tb orcyTcTByroqefo coTpyAHr4Ka.

III. llpana
A4lrunzcrparop oKHa Perzcrparypbr [Meer rrpaBo :

3.1. Y'racrsonatr n o6cyx4euuu [poeKToB peueuzfi pyKoBoAcrBa ueAzrluncr<ofi
opraHlr3arluu (yrpexgenrax).

3.2. tro cofJracoBaHLrro c HelocpeAcrBeHnhrM pyKoBoArdreneM rrpr,rBJreKarb K pelrreHr,rrc
rrocraBJreHHbrx nepeA HrlM 3aAatr Apyrrrx pa6ornuxon.

3.3. 3anparrlrBarb H ronyqarr or pa6orur{.KoB Apyrux crpyKrypHbrx
neo6xoAauyto un(f oprr.raqr{ro, AoKyMeHTbr.

3.4' V'racrBoBarb n o6cyx4eHl{Ir BorrpocoB, Kacarolqr4xcr l4c[onHreMbrx
o6ssaunocreft.

3'5' Tpe6oBarb or pyKoBoAcrBa MeAllquncrofi opraHr{3arlrau (yrpeNgenzr) oKa3aHr.rt
co4eficrnzs B racrrorHeHza AonxHocrurD( o6ssaHuocreft .

IV. OrsercrBeHHocrb
4.I ' Anaarucrparop orHa Perucrparypbr rrpr,rBJreKaercr K orBercrBeHHocrz:
4.r .1 . 3a HeHaAJrexarqee lrc[oJrHenr4 e Lrrw HerrcrroJrHeHr{e :- cBot4x AonxHocrHbx o6rsannocrefi, [peAycMorpenubrx Hacroxrqeft 4orxnocrnofi

I'IHcrpyKIII4efi, - n noprlKe, ycraHoBneHHoM 4eficrnytoqllM TpyAoBbrM 3aKoHo.4areJrbcrBoM
Pocczftcroft Oeaepaqzz;

- rrpaBr{Jr Bcrpequ u rrpaBun o6rqerulx
- rrp aBr.rn BHyTpeHH ef o TpyAoBoro pac[op.rAKa;
- npaBr4Jr rexHr{Krr 6esouacuocrLrvr oxpaHbr rpyAa;
- rrpaBr{Jr noNapHofi 6esonacnocru; l

- rpylo n oft 14 rrcrro JrHr4renr cxofi Ar.rcqunnr.rHbr;
4 .r .2 . p a3f n arrreHr{e cBeAeHr.rfi , co cranr.riloull{x npaue6nyro r aftuy ;

Ha [prreM
Znrepner,

troApa3AereHr,rfi

AOJTXHOCTHbD(



4.1.3. He[crroJrHeHr,re (DeAepaJrbHoro 3aKoHarre 3arru,rr€ rrepcoHalrbHbur,4aHHbrx". , , ;

4.1.4.3a Hapyuenrae Vcrasa MeAlrrlr{Hcxoft oprauvsaqiuai I i ; ; i

4.I.5. sa [paBoHapymeH]It 14 rrpecryrrJreHr4f,, coBeprrreunbre B rrpoqecce csoefi
,4e.f,TeJlBHocrn, - B ttoptAKe, fictnyrorqrrvr a4ryrvruvcr1iarvBHbtrvr, yronoBnbrM,y
rpaxAaucKr{M 3aKonoAarenE (Degepaqzra; ,

4.1.6.3a rrpuq[Henr.re yqepba ue.quuuHcKoft opraur,Bauaa - B rroprAKe, ycraHoBneHHoM
4eftcreyroquM TpyAoBbrM 3aKonoAarenbcrBou Poccuffcrofi @e4ep a\Lrx.



A O JDrffi O C THA_fl [rHC TPyKrItrfl
aAMrrHucrparopa <<Cro.na crpaBo$) Perncrparypu

L O6que noJIoxeHIiIt.

1. Ha 4onNHocrb aAMLIHLIcrparopa <Crora cnpaBoK) Perucrparypbr Hirnarraerc.{ nuqo:
LIMeIouee o6pasonanlze He Hlalrte noJrHoro cpeAHero, 6es npe.4rflBrrenvrs. rpe6onanufi r<

craxy u orrbrry pa6oru.
2. Knanu(f r.rKarlrroHHbre rpe6 on au yrfl. u HaBbrKr4:

1) ua4enue nlt 1Word, Excel, Outlook Express);
2) pa6ora B MeAr4rlr{Hcrofi zn(popMarlr{oHHofi cucrerue <Bapc>;
3) rpavoruar perrb.

3. A4nauuucrparop <Crona c[paBoK) AonxeH 3Harb:
- Qopuu [naHr{poBaHvrs.vr orqerHocrr.r csoefi pa6orrr; ;

- caHl4rapHble npaBrIJIa u HopMbr (pynrqzonurpoBanLrs. frpexAeH[r 3ApaBooxpa*enufl; :

- ocHoBbr TpyAOBOfO 3aKOHOAaTeJrbCTBa; ,

- llpanuna BHyrpeHHero rpyAoBoro pacropsaxa f[ll J\b6;
- flpannna ro oxpaHe rpyAa n rro)KapHoft 6esouacHocrz.
- ocuoBHbre ycJryfu, oKa3brBaeMue f.{ll Nt6i
- O.I4.O. r{ AonxHocr}r repcoHana f[II J\b6;
- Ilpanunarraz o6ulenur c [arlr4eHTaMr4;
- nprrHrlr4nbr 3TLrKr.r r{ AeoHTonorr4r{. :

4. A4nznucrparop <Ctora cnpaBoK) s cnoeft AesrenbHocrr{ pyKoBoAcrByercr:
- Ycranoru |AII l\b 6;
- Hacrorrqefi AolNuocrHoft uucrpyKrl[efi ;
- floroNenueu o6 o6pa6orre nepcoHanbHbx AaHHbrx.

5. A4uIaHIactparop <Crora cnpaBoK) HtrrHaqaercr Ha AoJrxHocrb 14 yBoJrbHrercr
pyKoBoAr.rrereu f[ll Jtlb 6. 

;

6. A4nrrznucrparop <Ctona cnpaBoK) noAqr{Hrercr craprrreMy aAMr4Hr{crparopy
Perucrparyprr.

II. .{onxnocrHbre o6sgannocrz :

- pa6oraer B coorBercrBl,Ir c PeuaueHToM opraHrrsarlr4vr pa6oru n Perucrparype,
rpa0uxorra pa6our rz llpanzraulr BHyrpeHHero rpyAoBofo pacroprAKa f[II Ne6; . I

- ocyqecrBr.f,er rIpI4eM o6paulenuft n <Cror c[paBoK) nocerr.rreJrefi nolvrx-rrurnvrKu\ a
TaKXe [pI,IHI,IMaer releSonnrre 3BoHKI{, Ilocryllarcqvre Ha orAenbHo Br-r^eJreHHyro Jrr,rHr,rrc

rereQoua <Crola crpaBoK);
- qerKo vr Aocry[Ho orBeqaer Ha Bonpochr nocerrarelefi o nopfl.4Ke pa6orrr

MeAI,IqL{HcKofi oprauugar\vrr4, BpeMeHr.I I{ Mecre rrp}reMa npa.reft Bcex c[equalrnocrefi, BvrlLax
oKtl3blBaeMofi ueAurlprncxoft rloMorrlr4, pr [peAocraBJrrer r{Hyro neo6xo4ranayro unSopMarluro,B
npeAenax csoefi KoMrrereHrlr.rr{ ;

- ocyqecTBlseT rrpr4KperrneHr{e Ha
oTKpe[JreHze [arllreHToB;

- o6txcttser nocer[TeJrsM Maprlpyrbr
(fA[ Is6);

MeAr{rlrrHcKoe o6cnyxznanrae B fAlI }l!6 vt

ABr.DKeHus BHyrpr{ MeAr.rquHcKofi oprauu sa\vlr

- IIpu o6parrlenull B nocertrrelrfl. s (Cron clpaBoK) rrpor43BoAr{T onpoc c yroqHeu[eM
$arrtunuu,I{MeHll, orr{ecrBa, foAa poxAeuur pe6eHKa, rrpuquusl o6paqeH}rr, HoMep yqacrKa,,K
KoropoMy [p]IKpenneH pe6euox, yroqHter opraHr,r3oBauuuft rrJr[ He opraHu3oBasnuft pe6euor;
B cnyqae ecJrkr pe6enor opraHr,r3oBannrrfi 3anLrcbrBaer Ha3BaHze o6pasonareJrbHoro
frpexAeHrz.rr, HoMep KJracca (rpyuuu) ;

- I'IMeer Ha cBoeM pa6o.rerra Mecre pacnuca:nkre npa.reft Bcex clelluanruocrefi, teneQonrr
u alpeca ocHoBHbrx cnyx6 3ApaBooxpaneHufr. ropoAa, rene$onrr u a1peca ne.re6nrrx
yrrpexAeHafi, oKa3unarcqvx gKcrpeuHyro rroMorrlb B BeqepHee, Horrnoe BpeMr, B BbrxoAHbre lr
rp a3AHurrHbre AHrz, r{ Apyryrc ueo6xo4urrlyro un (f opMarl}rrc ;



- [pr4HrlMaer Mepbr K rrpeAorBpatrleHr.rrc v rvrKBuAarIVt4 KOHonUKTHbIX ClrryA\vir CpeAu

nocerr4Tenefr;
- LrHoopMr4pyer nauueHToB o [opsAKe v 06 u]g,craHllt4tx IIoAaqIr x{ano6;

- I.{Meer coorBeTcTByloqr4fi BHerxHI{fi Br{,4: Hocr4T MeAr.rqLrHcKI{fi Xarar) I{MeHHOfi

6efi Axur, r.rMeer onpx:rnuft MaHLrKrop, noBceAHeBnrrfi uarzsx, aKKyparHylo rrpv qecKy;

- co6:rrc.qaer npr4HIrI4rIbI grIzKI,I I,I AeoHTonorllu;
- BeAer pa3foBop c nocerr.rrerqMr4 s rro6ofi crrryaq:apr BexJII4Bo, KoppeKTHo, c AoJIII(HrIM

TepneHlreM v yBalreHr4eM K nocerureruoi
- co6lroAaer rrpaBuna o6qeuus: BeAer pa3roBopbl c corpyAHLIKaMLI lreAuuuscrofi

opfaHrr3arlurr, ToJrbKo cBs3aHHbre c BbrrrorHeHlreM cBollx o6ssaHHocrefi I4 npolr3BoAcrseHHofi

AesrenF,Hocrbro, He r,rcrroJrb:yer unQopMarlurc, lonyqeHHylo rrpu BbInoJIHeHLrIr AoJIxHocrHbIX
o6s:aHHocrefi s coorBercrBuvt co cr. l3 @e4eparuuofo 3aKoHa or 21.11.2011 N 323-O3 "06
ocHoBax oxpaHbr 3AopoBbt fpax.qaH e Poccuffcxofi (De4epaqnu";

- He Aaer coBerbr narrneHTaM ro rer{eHzro r.rJrz npo$uraxrrzre sa6orenauuit;
- ocyulecTBrqer 3reKTpoHHyIO 3anLICb Ha npLIeM K Bpaqy;
- uu$opnlupyer nocerurelefi o AocrynHrx cuoco6ax ALIcraHIIzoHsofi 3anvcu Ha flplreM

K Bpaqy, B roM qucJre qepe3 ran(fopuaqr4oHHo-TeJIeKoMMyHI,IKaqI{oHHyIo cerr I4nrepHer,
TepMrdHan An.s caMo3anvckl;

- pa3:bqcHser rrocerr4TeJrro ueo6xoAurr,rocrb 3arroJrHeHl{t MeALIIIIiHcKofi .qoryueHTaIIHIz,
uu{opuupoBaHHoro corracr4q na o6pa6orKy nepcoHanbHblx AaHHbIX, aHKer;

- 3Haer pa6ory Apyrr4x yqacrKoB perr4crparypbr 14, no pacnopqxeHnlo pyKoBoAlarenq

Moxer 3aMeHlrrb oTcyTcrByroqefo corpyAHl4Ka.

III. llpana
AAuanucrparop <Crora cnpaBoK) LIMeer [paBo:
3.1 . YqacrBoBarb e o6cyx4eHLII4 npoeKron peruennft
3.2. lIo cornacoBaHr,rrc c HenocpeAcrBeHHbrM pyKoBo,4rrreneM npLIBJIeKarb K peIxeHI{Io

nocraBJreHHbrx nepeA HI,IM 3aAaq Apyrt4x pa6oruuxon.
3.3. 3anpaurr.rBarb u iloryrrarb or pa6orHr4KoB Apyrl{x crpyKrypHblx noApa3Aeleuui

seo6xo,4uuy'ro zH$opuaIII4Io, AoKyMeHTbI.
3.4. Y.{acrBoBarb n o6cyN4eHr.tr4 BonpocoB, Kacaloull4xct t4cIIoJIHseMbIX AoJIxHocrHbx

o6ssauuocrefi.

IV. OrsercrBeHHocrb
4.1. Alnrv srzcrparop <Crola cnpaBoK) npr4Bnexaercr K orBercrBeHHocrl4:
4 .1 . | . 3 a HeHaAnexarqee I4cnoJIHeHLI e urpt HeTIcIIoJIHeHLIe :

- cBor.x .{oJr}ruocrHbrx o6rsanuocrefi, npeAycMorpeHHbIX uacrosuleft .{olNsocrnoft
uucrpyxqrzefi B nop.f,AKe, ycraHoBJreHHoM 4eftcrnyroqun rpyAoBbIM 3aKoHoAareJIbcrBoM

Pocu.rfi crofi @e4epaquz;
- rpaBrln BHyrpeHHefo TpyAoBofo pacloptAKa;
- npaBan rexHrrKlt 6esonacuocrr4v oxpaHbl Tpy[a;
- rrpaBr4n uoxapHofi 6esonacuocru;
- rpy4on ofi r4 rrcrro;IHl,Irerucxofi AIrcuI4nnI4HbI;

4 . 1 .2. pa3rnarxeHlre cBeAeHI4fi , coctanrrrcIqux npave6nyro r afiny ;
4.1.3. HeucrroJrHenue @e4epaJrbHoro 3aKoHa "O 3aulute [epcoHanbHblx raHHux".
4.I .4. 3a HapyueHue Ycraea MeAl{ulrHcrofi oprauv3a\Lra;
4.1r5. 3a [paBoHapyrrreHr.rr v npecrynneHr4r, coBeplxeHHble B npoqecce csoeft

AerreJrbHocrpr, - B tropsAKe, ycraHoBneHuol,r AeficrByloulltM aAMuHI4crparvBHbIM, yfonoBHblM 14

rpax(AaHcKriM 3aKoHoAareJlbcrBoIr.t Poccafi croi @e4ep arJnv;
4.1"6.3a rrpvqrrHeHr{e yuep6a ueArarlzncxofi opraHu3arlnu - B IIop{AKe, ycraHoBJIeHHoM

.qefi crsyrcql4M TpyAoBbIM 3aKoHoAareJlbcrBou Poccutfi croft (De4ep a\vvt.



AOIXHOCTHA.g rrHCTPyKrImfl
aAMr{Hr.rcrparopa <<Call-rleHrpa>> Perlrcrparypbr

l. O6uue noJloxeHl4t.
L Ha lonNHocrb aAMr,rHr.rcrparopa <Call-qeHrpo) Ha3Har{ aercfl nrrqo :

r4Merouee ooparonaulre He Hr4xe rroJrHofo cpe.4Hefo, 6e: npelrrBJreHlrs rpe6oBaHr4fi K

cralr(y v onbrry pa6oru.
- He r,rMeroxlee (ue unenuree) cyArrMocrr.r, He rro.qBepraBrrreecr yrorloBHoMy

lpecne.{oBaHrrro (:a racxnroqeHr{eM nrrq, yronoBHoe npecneAoBaHlle B orHoIrreHI4I4 Koropbx
npeKparrleHo no pea6unurr.rpyroqr4M ocHoBaur,rru) 3a npecrynrrele-vr.fl. nporr4B xrrr3Hr4 rr 3ltopoBbfl,
ceo6o4u, qecrll I,I AocroI,IHcrBa nr4qHocrz (:a ncKJIIoqeHI,IeM He3aKonnofi rocrr4Taru3arrrz-:a B

MeII4III4HCKyIO OpfaHrr3arluro, OKa3brBarOUyrO [Cr4xr4aTpr4r{eoKyro nOMOrrIb B CTarIr4OHapHbx

ycroBr.r.{x, LI K,TeBerbr), noronofi Henpr,rKocHoBeHHocrrr u norosofi cno6oAu JrrrqHocrr4, rrporprB
ceMbr{ H HecoBeplxeHHoJrerHlrx, 3AopoBbf, HaceJreHLrq u o6qecrseHHofi HpaBcrBeHHocrpr, ocHoB
KoHcrHTyrIr4oHHoro crpor u 6egouacsocrr.r rocyAapcrBa, vlzpa u 6esonacHocrr4 qeroBeqecrBa, a

raKx{e lpornB o6rqecrseHuofi 6esonacHocrrr <1> (uacrb nepBar craua 351.1 Tpylonoro
KoAeKca Pocczft cxofi @e4epaqrzu) ;

- He I4MeIOUIee HeCHrTyrO VnV Herrora[reHHyro CyAHMOCTb 3a VHbre yMbrrXneHHbre TrXKrre
z oco6o rsxKure rpecryrrneHr{q, He yKa3aHHbre Bbrrrre (vacrr [epBa.f, crarbrr 351.1 TpyaoBofo
KoAeKca Poccvr ft cr<oft Oe4epaqun).

2. Kn alu (f tr Karlrr o HH bre rp e6 onau v fl. kr H aBbrnvr
l) nnaaeuue IIK (Word, Excel, Outlook Express);
2) pa5ora B MeArrur4Hcr<ofi unQopMarluoHHofi cucreue <Eapc>;
3) rpanorHaq per{b.

2 . Agrvruuucrp arop < C all -rreHTpa) AoJrlKeH 3Harb :

- Qopuu nnaHr.rpoBaHns.h orqerHocrrl cnoefi pa6oru;
- caHr4rapHbre rrpaBr4na r,r HopMbr $ynxqnonnpoBaHur frpexAeHr4r 3rpaBooxpaHeHnfl,;
- ocHoBbr TpyAoBofo 3aKoHoAaTenbcTBa;

- flpanura BHyrpeHHero rpyAoBoro pacnopsaxa f[ll Nr6;
- flpanuna rro oxpaHe rpyla 14 noxapHofi 6esonacHocrz.

- ocHoBHbre ycJryrrz, oKa3brBaeMue flll Jllb6i

- O.I4.O. rr AonxHocrrz repcoHala f[ll J\06;
- flpanuralru o6urenzs c narlr4eHTaMr4;

- npr{Hrlr4rrbr 3TI4KI4 14 .{eOHTOnOrpIV.

A4nruuncrparop <Call-qeurpa) B csoeft AesreJrbHocrrz pyKoBoAcrByercq:
- Ycraso\,r fAil Is 6;
- Hacroquefi AorNuocruofi uHcrpyKrlzefi ;

- floroNesraenr o6 o6pa6orre nepcoHanbHbrx AaHHbrx.
3. A4uuuucrparop <Call-qenrpu Ha3Haqaercs Ha AoJDKHocrb v yBoJrbHrerct

pyxoBoAr4rereu f[ll No 6.

4. AAlrunzcrparop <Call-qeHrpa> no.4rrr4Hqercs craprxeMy a.{Mr4Hrrcrparopy
Perucrparypu"

2. [onNn o crHbre o6ss aHH o c rur arM:anlrcrp aropa < C al I -ue urpa> :

- pa6oraer B coorBercrBtrv c PeuaueHToM opraHnsarrru pa6orsr n Perzcrparype,
rpa$zrola pa6oru u llpasutaMv BHyrpeHHero rpyAoBoro pacroprAKa fIlI l',1b6;

- npI,IHVMaer rereSonuue 3BoHKz, rrocrynaroqve n <Call-qeurp> rroJrr.rKJrrrHLtKlt B

orneJlbHoM noMerrleHr4r{ Iro Bbr.{eJleunofr IrnHnLr MHoroKaHaJIbHoro rene$ona;
- ocyuecTBJlteT flppleM 3BoHKoB o BbBoBe Bpaqa Ha AoM, 3anvclr Ha rrprreM K Bpar{y, o

KoHcynr,Taquu pa6orbr noJruKJrrrHr.rKr4;

- ocyuecTBJrreT paclpeAeneHr.re locTyrrlrBrrrr4x Bbr3oBoB Ha AoM - Ha Bbr3oBa,

orHocf,rrluecfl K HeorroNnofi MeAr.rur.rHcKofi nolrorqu rr Bbr3oBa reKyxlue, He rpe6yroulue
HeorJroxHo it lr.enuuur,crofi nolrouu :



- o6uleuze co 3BoHslrI4MI,I ocyuecrBJrrer MaKcr,rMturbHo KoppeKTHo B nro6ofi curya\uu
BexraBo, c AonxHbIM TeprIeHLIeM I,I yBaxenrreM, n go6poxteJrareJrbHoM ToHe c r{cKpeHHuM
)KEJIAHI{EM IIOMOqb;

- ecJIIr [Ipoqecc yroqHeH[t nuooprr,raqvtur Ha IwtHLrLr 3BoHrrrlero 3aHrrMaer 6olee oluofi
MIrHyrbI, TO aIMVHI4CTpaTOp npocrrr ocraBr4Tb KoopAr{HaTbr r4 HzBBaTb BpeMr B Ter{eHr4e
KOTOpO f O aIMr{Hr4CTpaTOp rrepe3Bo Hr{T n arlr4eHTy ;

- y3Haer y 3BoH.slqero $antvrzlo, LrMr, orrrecrBo, roA poxAeHr4{ pe6euxa, cocrosHr,re
3AopoBbt pe6euxa, xalo6u Ha cocrosHr,re 3AopoBrr pe6enra, HoMep yqacrKa, K KoropoMy
rlpHKpellneu pe6euor, yroqHser opraHrz3oBannrrft arrv He opraHv3oBanurrfi pe6eHor<; B cnyqae
eclu pe6euoK opraHn:onauuufi 3alllrcbrBaer Ha3BaHue o6paronareJrbHoro yqpelrleHzr, HoMep
Krracca (rpyuntr);

- 3aHocl{r uHQopuaqvlo o BbI3oBe B MeAr4rlr.rHcKyro r.rusoprraaqr4oHHyro cr4creMy <Bapc>;
- ocyuecrBrlter nepeAar{y unQoprr,rauuu o [ocrynr4BrrreM BbBoBe craprxeMy

aIMUH acrparopy Perucrparypu ;

- orBer{aer Ha Bce I{HTepec}Torrl[e narlueHTa Bonpocbr orHocr]TeJrbHo pa6orrr fAlI J\b6,
lpofpaMM npvKperrreHl'1.s, 3arrvcv K BpatrilM, rpa$ure Lr BpeMeHrr rrpr4eMa npavefi Bcex
CTIEUVAJIbHOCTCfr, BXOA'IIII4E B KOMTIETCHIII4IO AAMI4HI4CTPATOPA PETTACTAryPU;

- I4Meer Ha cBoeM pa6o.relr Mecre pacnvcaHue npavefi Bcex cleqvalrgocrefi, rene$oHrr
v aIpeca ocHoBHbIX cnyN6 3ApaBooxpaneHus. ropoAa, rele$oHrr v alpeca re'{e6Hrx
yqpexAeHl4fi, otca3rtnaroul{x SKcrpeHHyro noMorrlb B BeqepHee, HoqHoe BpeMq, B BbrxoAHbre r.r

rlpa3AHrr qHbre AHr4, 14 Apyryro ueo6xorlrrvryro unfi opMarlr4ro ;

- rzuQopnrzpyer naIIneHToB o noptAKe u o6 urtcraHrlt4.rrx [oAarrr4 xano6;
- I{Meer coorBercrBytoqzfi eHeruHzfi BLrr'. Hoclrr ue4zquucrzfi xzurar, uuennofi

6efi.axux,I{Meer onpxrnufi MaHr.rKrop, noBce.qHeBnrrft Marczsx, axKyparHyro rlpvqecKy;
- co6lroAaer rrpr{Hrlt4rrbr grrzKlr 14 AeoHTonorurur:
- co6lroAaer npaBuna o6rqeuus: BeAer pa3roBopbr c corpy rH:zKaMkr treAuquucr<ofi

opfaHI43auI,II4, ToJIbKo cBt3aHHbre c BbTIIoJIHeHLIeM cBoIrx o6ssaHHocrefi pI npoll3Bo4c.rreuHofi
AeqrerbHocrblo, He IrcnoJlbsyer nnQopMallrrrc, [onyqeHHyro npl4 BbrrroJrHeHzI4 AoJr)KHocrHbIX
o6qsaHHocrefi e coorBercrBvru co cr. 13 @e4epanrHoro 3aKoHa or 21.11.2011 N 323-@3 "06
ocHoBax oxpaHbr 3AopoBbr rpaxAaH e Poccuficxofi Oe4eparlLrv,,;

- He Aaer coBerbl naIIueHTaM rro JreqeHr.rro r4JII4 upoQunarcrzKe sa6oresanui1'
- 3Haer pa6ory ,4pyrLIX yqacrKoB perl{crparypbr Lr, ro pacnoprxeHuro pyKoBoAr4renq

MOXer 3aMeHrzTb oTcyTcTByroqero coTpy.4HrrKa.

3. llpana.
A4lrzuucrparop <Call-qeurpa) r,rMeer npaBo:
3.1. Vqacrsosars s o6cyN4eHuu npoeKToB peureuzft pyKoBoAcrBa ue4uquucxofi

opfaHH3arIHrz (yupeN4enzr).
3.2. I1o cofJlacoBaHl,Irc c HerlocpeAcrBeHHbrM pyKoBoArrreneM npr,rBJreKarb K perrreHr.rlo

rrocraBJreHHbrx nepeA Hr4M 3a.qaq Apyrr.rx pa6oruuron.
3.3. 3auparrlrBarr Lr ronyqarr or pa6orHr.rroB Apyrnx crpyKrypHbrx noApa3 )Jete:rruir

ueo6xoAr,trr,r rznooprr.raur4ro, AoKyMeHTbr.
3"4. YqacrBoBarb n o6cyx4eHl4l{ Bo[pocoB, Kacaroquxcq ucrroJ]Hf,eMbrx AoJrxHocrHbx

o6qsaHHocrefi.
3.5. Tpe6oBarb or pyKoBoAcrBa MeAr{rlrrncroft opraHrr3arluu (yvpeNteuux) oKa3aHr.rf,

cogefi crnuq B r.rclorHeHr.rll AoJIXHocrHbrx o6ssaHHoctefi .

4. OrnercrBeHHocrb
4 . L A rtvtuur4 crparop < c all - qeurp a) npr{BneK aer c fl. K orB ercrB eH H o crr4 :

4.I .1 .3a HeHa.qne)Karrlee plcrroJrHeHr4 e vrwr HezcrroJrHeHr4e:
- cBol4x .{onxHocrHbx o6rsatruocrefi, [peAycMorpeHHbrx uacroqqefi 4olNuocruoft

I4HcrpyKIII4efr, - n roptAKe, ycraHoBneHuou 4eficrByroqr4M TpyAoBbrM 3aKoHoAareJrbcrBoM
Pocczfi cxofi (Degepaquz;

- npaBun Bcrperrz u ilpaBun o6ueuus



- npaBvn BHyTpeHHero TpyAoBoro pacropsAKa;
- npaBr.rn rexHilKr4 6esonacHocrvr vt oxpaHhr rpyAa;
- npaBr{n noNapuofi 6esonacHocru;
- rpylonofi u rrcrroJrHr.rrelrcrofi Ar4 crlulnr4Hbr;
4 . 1 .2 . p a3rnarrreHr.r e cB eAeHlrft , co craarlfl rorqux npave6 uyro rafi Hy ;
4.1.3. Her.rcrroJrHeHr4e OenepaJrbHoro 3aKoHa "O garuure flepcoHanrHbrx AaHHrrx".
4. 1 . 4. 3 a H apymenrae Ycrasa MeAprrlrrHcrofi opran usarJru;
4.1.5. 3a npaBoHapyIIIeHLIt u lpecrynneHur, coBeprxeHHbre B rrpoqecce ceoefi

Ae-flTenbHocrll, - B nopsAKe, ycraHoBJreHHoM 4eftcrnyroqlrM aAMr.rHprcTpaTr,rBHbrM, yfoJroBHbrM 14

fpaxAaHcKr,rM 3aKoHorareJrbcrBou Poccufi croft Oelep arp4Lr)

4.1.6.3a rpruLIHeHLIe yqep6averu\uucrcoft opraHr,r3arlr{r4 - B rroprAKe, ycraHoBJreHHoM

.uetcrnyrorqrlM TpyAoBbrM 3aKo HoAareJrbcrBou Po ccuft cnoft Oe4ep a\uu.


